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State and Federal Issues Briefing Paper 
 

 
Title: Policy Briefing: Paper 1 – Wilton New Town – A Great Town or no town at all  

Date: April 2018  

 

Key issues (What problem/issue needs to be resolved?) 

 The xxxxxxx  

 For xxxx 

  

 

Action sought Timeframe 

Agree not to support the xxxxxx.  xxxxxx 

 
Contact for telephone discussion (if required) 

Name Position 
Telephone Suggested 

first contact direct line after hours 

    

    

 

 

The Briefing note:  
 
The most critical elements of the structure of the briefing note are clarity, 
conciseness, and the complete description of all sides of the issue.   
 
A briefing paper is typically only a page or two long, it needs to be condensed.  
 
There's no room for unnecessary information or long-winded explanations.  
 
Consult on your key points in advance to craft a concise briefing paper 
 
If options are presented, they should provide a balanced (with all other 
options) description of the impacts.   
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Purpose of briefing 

The broader purpose should be to inform a discussion and provide an analysis 
of an issue, its impacts and the Council’s views.  

 

Executive Summary (The summary should be no more than three 
to four bullet points.) 

• The Council does/does not support  

• The recommendation/s is/are 

 

Overview of the issue (Discussion/Background)  

 Why does the issue exist/how did the issue originate? 

 What is the situation that causes it to surface or be elevated now? 

 What are the impacts of the issue? 

 Who is impacted by it? 

 What is the statewide significance? 

 What are the arguments in support of and in opposition to potential 
resolutions? 

 What work has been undertaken around the issue and what are the 
results? 

 What constraints exist that limit the range of alternatives to addressing 
the issue? 

 What are the risks or ramifications of not resolving the issue? 

 What references exist to inform this issue (i.e. Policy, CSP, District 
Plan, LEP etc.) 

 

Council Resolutions (regarding the issue)  

• List the resolutions of Council in regards to this issue   

 

Community views on the issue (CSP)  

• Number of substantive submissions regarding this issue? 

• Were they in support or opposition?  

• Is there public support for this proposal? 

• Concerns about inefficiencies, potential conflicts that councils would face 

etc?   

Lobbyist’s/Submitters’ views on the proposal 
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• Community Groups 

• Developers, 

 

State Government view on the issue 

• State Government Department /agencies 

• Federal Government   

 

Possible alternative solutions, options and/or recommendations  

(typically, choose one) 

 

 What are the proposed options? 

o How do the options address the issue? 

o What are the opposing arguments (whether they’ve been made 
or could be made) 

o Financial implications? 

o Precedent implications? 

o Political implications? 

 What is the proposed approach to developing options or 
recommendation? 

o Should a cross divisional working group or cross agency group 
(E.g. Health Alliance, City Deals, Dept Education MOU, 
Community Action Group etc.)  be developed to explore options 
and/or develop a recommendation for resolution? 

o Should the issue be delegated or elevated to another leadership 
team? 

o Other method/approach to develop options or a 
recommendation? 

 What is the proposed recommendation or solution? 

o How does the proposed recommendation resolve the issue? 

o What are the benefits? 

o What are the risks? 

o What are the opposing arguments (whether they’ve been made 
or could be made) 

o Financial implications? 

o Precedent implications? 

o Political implications? 
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Next steps… 

Implementation 

 How will the solution be implemented? 

 Who will implement? 

 What are the key steps or deliverables involved? 

 What are the timeframes for implementation? 

 What does “success” look like? 

 How will the recommendation be documented? (i.e. Op Notice, 

manual changes, policy changes, etc.) 

 

Communication 

 Who needs to approve?   

 Who needs to know? 

 How will the recommendation be communicated?    

 Is a communication strategy/plan needed? 

 

 
143



 
 
 
 
 
 
 
 
 
 
 
 
 
 

EC4 Attachment 
 
 
 

1. Investment Summary Report as at 30 April 2018 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Monday 18 June 2018 
 
 

EC4 – Investment of Funds as at 30 April 2018 
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Monday 18 June 2018 
 
 

EC5 – Notification of Election to fill Casual Vacancy – Local 
Government and Shires Association of New South Wales 
(LGNSW) 
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Annexure A 

Ordinary members’ voting entitlements for the election to fill a casual vacancy in the office of Vice 

President (Rural/Regional councils) on the Board of the Association. 

 

Member Number of delegates 

Albury 4 

Armidale Regional 3 

Ballina 3 

Balranald 1 

Bathurst Regional 3 

Bega Valley 3 

Bellingen 2 

Berrigan 1 

Bland 1 

Blayney 1 

Blue Mountains 4 

Bogan 1 

Bourke 1 

Brewarrina 1 

Broken Hill 2 

Byron 3 

Cabonne 2 

Carrathool 1 

Central Coast 7 

Central Darling 1 

Cessnock 4 

Clarence Valley 4 

Cobar 1 

Coffs Harbour 4 

Coolamon 1 

Coonamble 1 

Cootamundra-Gundagai Regional 2 

Cowra 2 

Dubbo Regional 4 

Dungog 1 

Edward River 1 

Eurobodalla 3 

Federation 2 

Forbes 1 

Gilgandra 1 

Glen Innes Severn 1 

Goulburn Mulwaree 3 

Greater Hume 2 

Griffith 3 

Gunnedah 2 

Gwydir 1 

Hay 1 

Hilltops 2 

Inverell 2 

Junee 1 

Kempsey 3 

Kiama 3 

Kyogle 1 
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Member Number of delegates 

Lachlan 1 

Lake Macquarie 7 

Leeton 2 

Lismore 3 

Lithgow 3 

Liverpool Plains 1 

Lockhart 1 

Maitland 4 

Mid-Coast 4 

Mid-Western Regional 3 

Moree Plains 2 

Murray River 2 

Murrumbidgee 1 

Muswellbrook 2 

Nambucca 2 

Narrabri 2 

Narrandera 1 

Narromine 1 

Newcastle 7 

Oberon 1 

Orange 3 

Parkes 2 

Port Macquarie-Hastings 4 

Port Stephens 4 

Queanbeyan-Palerang Regional 4 

Richmond Valley 3 

Shellharbour 4 

Shoalhaven 5 

Singleton 3 

Snowy Monaro Regional 3 

Snowy Valleys 2 

Tamworth Regional 4 

Temora 1 

Tenterfield 1 

Tweed 4 

Upper Hunter 2 

Upper Lachlan 1 

Uralla 1 

Wagga Wagga 4 

Walcha 1 

Walgett 1 

Warren 1 

Warrumbungle 1 

Weddin 1 

Wentworth 1 

Wingecarribee 3 

Wollondilly 4 

Wollongong 7 

Yass Valley 2 

LGNSW Board (Rural/Regional) 8 

TOTAL: 237 
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