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GO6 Community Forum Guidelines Review 

234777 TRIM 1422 
 
EXECUTIVE SUMMARY 

 The purpose of this report is to detail the amendments proposed to the 
Community Forum Guidelines and associated documentation. 

 
 The review is in response to a Notice of Motion from the 15 February 

2016 Ordinary Meeting of Council. 
 
 It is recommended: 

 
1. That the Draft Community Forum Guidelines be placed on public 

exhibition to allow for community submissions. 
 
2. That a report come back to Council following the submission 

period for the guidelines to be adopted. 
 

REPORT 

At the Ordinary Meeting of Council held on 15 February 2016 via a Notice of 
Motion Council resolved to: 
 
"Review the current Community Forum Guidelines, paying particular attention 
to the Informal Question/Statement Time for general issues." 
 
A full review of the guidelines and associated documentation has been 
conducted.  Amendments have been made to the process regarding the 
deadline for the lodgement of a Question/Statement form, Council's 
expectations of submitters and the limits of acceptance of 
Questions/Statements.  The evaluation of Question/Statement forms stage of 
the process has been formally documented in the guidelines and a checklist 
to document the decision making process incorporated.  Minor administrative 
changes have occurred to update references contained within the document 
and in line with Council's 'Plain English' strategic direction. 
 
The significant changes recommended to the guidelines are summarised 
below: 
 
 New submission deadline for the lodging of Question/Statement Forms 

of 12 pm on the Friday prior to a Community Forum. 
 

 A complete copy of the statement to be made and/or question/s to be 
asked must be provided on all Questions/Statement forms to be 
accepted. 
 

 Evaluation Process for acceptance of Questions/Statements formalised.  
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 Detail added to the "Community Forum Rules of Conduct" on the 

expectations on how Council and submitters interact with each other. 
 

 Clauses relating to the Limits upon Acceptance of Community or 
Informal Question/Statement forms collated under Clause 12 of the 
"Community Forum Rules of Conduct" and expanded upon to account 
for duplication of submission. 
 

 Checklist for the approval/rejection of a Community Forum 
Question/Statement introduced - "Appendix B". 

 
The changes have been made to ensure Council has an adequate amount of 
notice of all Questions to be asked to be better placed to provide a response 
on the night, where possible.  The evaluation stage of the process has been 
formalised to ensure all Questions/Statements asked are in the public interest 
and in accordance with the "Community Forum Rules of Conduct". 
 
It is also noted that commencing in March, Council will be requiring all 
Community Forum Question/Statement forms to be appropriately completed 
to be accepted. 
 
CONSULTATION 
The Executive Director Community Services and Corporate Support, Manager 
Governance, GIS/Mapping & Administration Team Leader and Council's Plain 
English Committee were consulted. 
 
FINANCIAL IMPLICATIONS 
This matter has no financial impact on Council’s adopted budget or forward 
estimates. 
 
ATTACHMENTS 
1. Summary of Changes Table 
2. Draft Community Forum Guidelines incorporating the Checklist for 

Approval/Rejection of a Community Forum Question/Statement at 
Appendix B. 

 
RECOMMENDATION 

1. That the Draft Community Forum Guidelines be placed on public 
exhibition to allow for community submissions. 

 
2. That a report come back to Council following the submission period for 

the guidelines to be adopted. 
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